Advance — My Packet

This user guide will walk you through the process of reviewing your own packet once it has been
reviewed by the Department and is ready to be forwarded to the Dean’s Office.

1. When your packet is ready for your review, you will receive an e-mail notification.
Your Packet is Available for Review

Repl &5 Reply All | —» Forward | ‘ |

Advance Test | < Reply ‘ <) Reply 1]
To Advance Test i 2/14/20 :
Cc Advance Test

E‘--l---l‘--l---l"-|---]-‘-|---4-"|---5--‘|---G--‘---?------8---‘--9---|‘--|_"
Dear Dr. Edison
The departmental review process is complete, and your packet is ready for the next level of review. Per APM 220-80e, your packet is now available for you to
review and will remain available for the next seven days. We encourage you to review the packet at your earliest convenience and if you wish to move
forward with the next level of review before the seven days are up, click on "Review Complete” on the My Packet Summary tab. Otherwise your packet
will automatically route to the next level of review seven days after the date of this email.
If you wish, you may attach a written statement in response to the departmental recommendation which will become part of the packet as the review proceeds to
the next level(s).

To review your packet:

1. Loginto MyAccess.ucsf.edu and click on Advance

2. Navigate to your "My Packet” page.

3. Review the contents of your packet by clicking through the links under "My Packet”

4. Go to My Packet > Summary. Click on "Review Complete” to immediately route your packet to the next level of review on the My Packet Summary tab.

To monitor your packet's progress through the review process, periodically check your "Overview/Packet tracking” page in Advance. If you have
further questions, please email Betsy Ross at AdvanceTest@ucsf.edu

Sincerely,

Your academic personnel analyst

2. Asthe e-mail instructs, log into Advance through MyAccess.

3. Click on My Packet tab.

LT My CV | My Packet] Proxy For Review

EFELEIETN Salary | Packet tracking | Academic Leave |

My academic appointments 7] What is my next eligible action?
Assistant Adjunct Professor (Primary 0%) Packels in process
Pathology

4. There are links to the various elements of your packet.

Overview My CV I ! HE=I Proxy For Review

v | Refarea List | Attachments | Teaching Evaluations | Refarences | Chair Letter |

Thomas Edison Appointment
Assistant Adjunct Professor =+ Academic Coordinator I, Step 5 Effective 12/01/19, On-time Action
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5. Click on each link to review the materials included in your packet.

a. The Summary tab shows you your action history as well as the summary of

recommendations for your current packet.

Thomas Edison Appointment
assistant adjund Professor = Academic Coordinatar I, Step 5 Efective 1200119, Ondime Action

| Rafaree List | Attachmants | Tesching Evalustions | Refersnces | Chaie Lotter |

Years at Bankz 10 Years at Step: Current % Time: 1% Proposed % Time: 0% Paid By Affiliate: none
History
Action Series Rank Step AccelDecel Effeciive Daie Status
darit Adiund szsistant 3 B701714 Approve
Mt Adiund agsistant 2 0702 Approve
Change in Sefies Adjunct Assisiant 1 12101110 Approve
Merit Prefesienal Assisiant 4 0700 Approve
Research
Merit Professional Azsistant 3 070108 ADPITE
Research
Appointment Prefesienal Assistant 2 1010106 Approve
Research
Summary of Recommendations
Rode Hame Department Date Recommendathon
Candidabe Thomas Edigon Pathology 1000219
Chair [ Direcior Jayanta Debnath Pathiology 010820

b. The CV tab shows you the version of the CV that you copied into the packet.

c. The Attachments tab shows you any redacted attachments that have been added to
the packet. Click on the hyperlink under File Name to view each attachment. If you
would like to attach a written statement in response to or commenting on materials in

your packet, here is where you would do so.

Thomas Edison

Thomas Edison

Overview My CV I:uazl Proxy For Review

Summary | v | Referee List | EFTINGIISE Teaching Evaluations | Refarences | Chair Letter |

Thomas Edison Appointment
Assistant Adjunct Professor = Academic Coordinator lll, Step 5,Effective 12/01/19, On-time Action

@
1) Attach POF Document Browse 2 | Select Attachment Type upload
Select Attachment Type
AL L T T Oy T
Candidate Personal
Statement PersonalStatement_TEdison.pdf (310 kb) Thomas Edison 01/10/2020 Delete
Other attachment - redacted AN Course Syllabus.pdf (502 kb) Betsy A Ross 01/10/2020 Delete
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d. The Teaching Evaluations tab shows you formal course evaluations that have been
attached to the packet. Click on the hyperlink under Document to view eachevaluation.

Overview My CVI EEEI Proxy For Review

Surnmary | CW | Raferes List | Attachmants JREEISIIEESEIEIEREE R oferances | Chair Lakber |

Thomas Edison Appointmeant
Assistant Adjunct Professor = Academic Coordinator [, Step 5 EMeciive 120119, On-lime Action

Document Descrintion

Teacher-Evaluation-Form.pdf (31 kb) Teaching Evaluation - Circuits 101

e. The References tab shows you redacted copies of references letters that have been
submitted for your proposed action. This includes intramural, extramural and
teaching reference letters. Click on the date hyperlinks under View Reference to
read each individual referenceletter.

Overview My CV - lg-1= -8 Proxy For Review
summary | ©v | Beferes Lt | Attachments | Teaching Evatustions TGRS <hair Latter

Thomas Edison Appointment
Asgistanl Adunc Professor - Academsc Coordinalor lll, S%ep 5 EMective 120119, On-Bime Action

Q
View Reference
10
100
10
102019
f.  The Chair Letter tab will allow you to view the contents of the chair letter.
. Thomas Edison
Thomas Edison .-
Overview My CV IIHEEI Proxy For Review
Summary | v | Rferes List | Attachments | Teaching Evalustions | Raferences m
Thomas Edison Appointment
AESIStEnt Ad)UNCT Professor — ACS0EmI: Coordingior 1, Sten 5 Efecthe 12:01/19, On-ime Action
Compists all requirsd ratings and comments. Maks surs comments support ratings. For zssistance, sss the Comments Guits andéor the Common Isswss documsants. @
Instructions
Research and/or Creative Activities B
Mot Applicable Mesds |mprovement Faworable Owrtstanding
Productivity .
Independence .

Significance of research

Collabarative research (not a requirement) »

Peerteviewsed research support C
Bpa

Owerall

Comments on Ressarch andior Crestive Activities {required a= applicable to senies)
In hiz &4 years, Thomas Edison acquired 3 record number of 1,092 patents (singhy or jointhy) and was the driving force behind such
innovations as the phonograph, the incandescent light bulk and one of the earliest motion picture cameras. He also created the world's first
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6. Once you have finished reviewing all the contents of your packet, click on the "Review
Complete" button at the bottom of the Summary tab page to immediately route your packet
to the next level of review. If you choose not to review your packet, it will be automatically
forwarded to the Dean’s Office for the next stage of review seven calendar days after you

have been notified.

Th Edi i
Overview My CV m Proxy For Review
m = | Meferas Lint | o nEPEY | Tessning Busiustions | Reterences | Sne _-'!':='|
Thomas Edison Appointment
AR AJRNC Professr ~ ACa0emic Coprdingior I, Fhep 5 EMecive 1201/18, On-iime Action
L7

Yoars ot Rank: 10 Years st $t8p:  Cument%: Time: (%:  Proposed % Tima: O:  Puld By AffEsts: none
History

Action S0 Runk step AGOR D Effective Date Status

e Aot ASLHENY 3 it B Agrcus

Mt Adunct Azslgmm 2 irt TS Agproe

Crange In Series Adunct Assictant 120110 Aproe

] Erolessional Ressarch AsplEant 4 g Acgros

bl Erofepsierisl REpearen ARBIEIEY 3 aptl] Aporos

AgpoieTen Erofessional Ressancn AzslgET 2 1006 Aggroe
Summary of Recommendations

Role Hame Dapartment Date Recommandation

Candkise Tromas Edison Patnoingy 104029

Crair | Sirggier AT DEEn Famingy &

Instructions:

1) Review your packet materials. (Refer to the email with subject "Your Packet is Available for Review").

2) Click on "Review Complete” to route your packet forward now and facilitate faster processing. Review Complete

—

REMINDER: If you would like to submit for inclusion in your personnel file a written statement in
response to or commenting upon material in the file, please do so on the Attachments tab.
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